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This module provides the functionality that most organizations require to establish and control purchasing procedures.  Purchase orders can be created for service work orders, jobs, main stock, or any defined stocking location.  S2000WIN handles receipts of purchased items and entry of vendor invoices for those items.

Some unique features of the Purchase Order module include:

· Items may be purchased specifically for service work orders, fixed price jobs, main stock, or location replenishment.  Items for specific uses can be mixed on a single purchase order.  The items are transferred to the proper location or entity upon receipt.  

· S2000WIN automatically retrieves last cost information from the parts list file during the PO creation process.  If the vendor’s current cost is different than the file cost, the updated vendor cost may be manually entered for the item.  The item’s last cost will be updated upon receipt of the items.

· Open purchase orders associated with work orders or jobs are tracked accordingly.  When a work order being completed has open PO items, a warning message is generated by the system if the user tries to generate an invoice for work already completed.  Purchase orders for work orders or jobs may be easily created from the customer work order data view or from DBOARD.

· Receipt of PO items may be in whole or in part.  Any partial receipt results in a “backordered” status for the purchase order.

· Pricing discrepancies between purchase order and vendor amounts may be identified and changed during the vendor invoice approval process.  Freight and shipping charges may be expensed directly to specific expense accounts or dispersed evenly among received items.

· S2000WIN provides multiple shipping addresses for purchased items.  Items may be shipped to the company address, customer address at which it is to be used for service work, or to a manually entered third party address.

· Purchase order lookups by PO number, inventory item number, or vendor are provided.  Open items for work orders may also be identified from a customer’s work order data view.

· Purchase order forms may be printed, if desired.  If your organization requires a custom purchase order form, S2000WIN will accommodate it.

· S2000WIN provides purchasing reports such as Open Pos By Vendor…Open PO Items…Accrued Purchases…Open Credit POs…Approved Vendor Invoices.
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